West Virginia University

College of Engineering and Mineral Resources


Guidance for completing your Masters Degree Plan of Study
The Plan of Study has many pull-down menus selections making it easier to complete. All other areas are to be typed. Please refer to the MS Program Guidelines for additional information.
I. Select your major from the drop down menu. NOTE: If you are only doing a certificate skip to Item III

II. Select your area of emphasis. NOTE: Only Area of Emphasis approved by the University is listed. They are:
· Master of Science in Computer Science with AOE in Biometrics and Information Assurance

· Master of Science in Electrical Engineering with AOE in Biometrics and Information Assurance

· Master of Science in Software Engineering with AOE in Biometrics and Information Assurance

III. Select your Certificate area. NOTE: Only Certificates approved by the University are listed. They are:
· Certificate in Computer Forensics

· Certificate in Information Assurance and Biometrics 

· Certificate in Software Engineering
IV. List only those courses being used for your degree, unless listing all courses is a requirement of your department. 
A. Give course numbers identified by University (ex. CS 453) using old numbers when appropriate. 
B. Give course title
C. Give credit hours
1. Only indicate hours in the non-degree column if the course were taken while you were a non-degree student. You can only use 12 credit hours of course work taken as a non-degree student toward your degree.
D. Give grade 
1. Courses with a grade of “I” must also be listed if they will be used for your degree.
2. Only indicate grade in “other” column if course was taken elsewhere and Transfer of Credit Form was submitted and course has been approved and brought in for credit toward your degree. 
3. Date comp:  Ex.: Spr.2001 – Fall 2003 – S.I 2003 – S.II 2003
4. Research hours:  Indicate only the hours needed for degree, not all hours taken.
5. Minimum credit hours:  
i. MS Thesis = 24 course work credit hours plus 6 research credit hours. 
ii. MS Problem Report = 30 course work credit hours plus 3 research credit hours.
iii. Course Work = 36 course work hours 
V. Research Title:  Title given to research project
VI. Using an “X”, select option for earning your degree:  Thesis – Course Work – Problem Report.
VII. Complete committee section:  Chairperson and majority of members must be CEMR graduate faculty in the degree awarding department and hold their primary appointment in CEMR.  It is allowable to have 1 member from outside the student’s department who is a non-graduate faculty. See  

VIII. Obtain signatures of all listed individuals, except the Associate Dean for Academic Affairs.
IX. Submit completed/signed Plan of Study to Linda D. Cox, Room 141 ESBldg.

Note:  To graduate, a cumulative GPA of 3.0 is required of ALL courses taken as a graduate student, including remedial undergraduate classes if a grade was received, not just those shown on the submitted Plan of Study.  Also, students cannot graduate with an incomplete, (grade of “I”) on their record.
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